1. Course unit title: Business English
2. Course unit code: ІМ_ГП_1.1.01
3. Type of course unit: compulsory 

4. Semester: 1,2
5. Number of ECTS credits allocated: The total number of hours - 150 ( ECTS 3 credits); Class hours - 70; individual work - 70. 

6. Name of lecturer: Zabolotna Oksana Adolfivna
7. Learning outcomes of the course unit:
As a result of the module study the student must: 

- know the kinds of business correspondence,

  the rules of composing business correspondence;

  types of business correspondence,

- be able to make reference and to form texts of international correspondence.
8. Mode of delivery: Classroom 

9. Prerequisites and co-requisites: 
·  practical course of English;

· practical grammar;

· business Ukrainian.


10. Course contents: Business Letter. Resume. Cover Letter. Curriculum Vitae.Contract. Claims. The Internet. Reference. Protection of Consumer Right.
11. Recommended or required reading: 

а) basic:

1. И.С. Богацкий, Н.М. Дюканова Бизнес курс английского языка. - К: «Логос», 1997.- 352 С.

2. Лариса  Васильева. Деловая переписка на английском языке. -М.: Рольф, Айрис- пресс, 1998.-352 С.
3. Деловой английский. English for Business. Часть 1,3: Учебник английского языка. М.: Веге, 1999. - 976 С.
4. Письменная О.А. Business for office:Учебное пособие.- К,2004.-224с.
5. Верба Л. Г., Верба Г. В. Граматика сучасної англійської мови.- Київ:ТОВ «ВП  Логос», 2002.-320с.

б) optional:

1. Качалова К. А., Израилевич Е. Е.Практическая грамматика английского языка с упражнениями и ключами.- СПб.: БАЗИС, КАРО, 2003.- 608с.

2. Клементьева Т. Б. Повторяем времена английского глагола. К.: Методика, 2000.-207с.
Gillie Cunningham, Sue Mohamed.  Language to go. Pre-Intermediate. Pearson Education Ltd., 2002.-128c.
12. Planned learning activities and teaching methods: practical training classes, individual work. 

13. Assessment methods and criteria: 

- current control (60%); 
- final  control (40% exam). 

14. Language of instruction: English, Ukrainian.

